U.S.D. 410

FACILITY USAGE GUIDELINES
(Update August 14, 2006)
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U.S.D. 410 encourages the use of school buildings and facilities by groups within the community.

The operation and maintenance of school buildings represent a cost to the district. Free usage, therefore, must
be confined to those that have a conceivable relationship to the school system or program. A rental fee must
then be charged for all other users. (See Facility Use Fee Schedule)

Requests for use of school facilities will be made at the office of the Activities Director by filing a Building
Use Form at least seven days prior to the date of use.

The use of school facilities for school purposes, meetings of students, and other organizations affiliated with
the schools shall have precedence over all others.

The district reserves the right to require renters to provide uniformed security for the event.

The group using the building will be responsible for disciplining its own members and will be responsible for
any damage to the building or equipment.

Groups receiving permission to use building are restricted to the dates and times approved and to the building
area and facilities specified, unless requested changes are approved by the Activities Director.

Groups using the building are responsible for the observance of city, county, and state fire and safety
regulations at all times.

The use of alcoholic beverages, profane language, or gambling in any form is not permitted on school
property. Smoking is not permitted on school property.

Public dances shall not be held in any school building by any organization.

An employee of the board or an individual designated by the administration must be on duty whenever a
group or organization uses a school facility.

On days when school is closed because of snow or other unforeseen circumstances, all outside group activities
scheduled for that day will be cancelled or postponed.

Arrangement for the use of special equipment such as projectors, video equipment, piano, public address
systems, scoreboards, or other equipment must be made with the Activities Director at the time the facility use
request is filed.

The use of kitchen equipment for food preparation and sanitizing of dishes, utensils, and tableware will
require the assignment of a food service employee. Rate for use of employee is $20.00 per hour.

The board will cooperate with recognized agencies, such as the Red Cross and Civil Defense and will make
suitable facilities available during community emergencies.
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In situations where usage for a long time is required, rates may be set at a contract price negotiated with the
superintendent.

The rental fee will be reviewed annually by the board of education.

Payment shall be made to the board through the Activities Director. Payment for usage must be in advance.
Requests for usage will not be considered official until payment has been received.

If a custodian is required at times other than the established custodial work schedule, a charge of $20.00 per
hour will be assessed.

The district may require a proof of liability insurance from any renter.

Individuals from the public (non-business) are encouraged to use district computer equipment when available
during school hours. The administration will determine appropriate training and charges for this usage.

Permission must be granted from the building principal before any district equipment is removed from the
school grounds. A deposit fee may be established for this use.

Renters will be financially responsible for damage to district facilities or equipment.

The district reserves the right to deny usage to private groups whose primary reason for renting the facility is
to make a financial gain. The district also reserves the right to cancel any permission granted.

The district has established the facility usage groups identified on the following page. Users will be charged a
rate in accordance with the group in which they are classified.
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FACILITY USAGE GROUPS

. School Sponsored Groups

Definition of group: Activities and events that are considered school sponsored.

EXAMPLES:

-Academic Contest/Days

-Activities of HHS Club/Organizations
-Adult Education

-Booster Club

-Classroom Related Activities
-Drama/Musical Events

-Hillsboro Education Association
-MCSEC Activities

-School Sponsored Parent Education

-School Athletic Events

-School Site Councils

-Sports Camps Sponsored by School (not-for-profit)
-Student Dances

-T.E.E.N. Activities

-Trojan After Prom Party

Il.  Not-for Profit Groups (student-centered)
Definition of group: Not-for-profit groups that are designed to provide support or activities for school age children.

EXAMPLES:

-4-H Clubs

-Boy & Girls Scouts
-Church Youth Groups
-City Recreation
-College Classes

-Hillsboro Arts & Crafts Association (child focused events)
-JAM

-Other School Districts

-Other School Districts

-Special Olympics

Not-for-Profit Groups (community-centered)

Definition of group: Not-for-profit groups which exist in the community.

EXAMPLES:

-Chamber of Commerce

-Churches in District

-Civic Organizations (Lions, Kiwanis)
-Class reunions

-Cottonwood Chorale

-Hillsboro Development Corporation
-Marion Co. Extension (hon-4H)
-Family Groups (reunions)

For-Profit Groups (child-centered)

-Government agencies (city, county, state)
-Hillsboro Cultural Arts Association
-Marion County Fair Association
-Ministerial Alliance

-Hillsboro Community Medical Center
-Tabor College

-Young Farmers/WIFE

Definition of Group: For-profit group/organization/individual that targets providing services/ activities to children

EXAMPLES:
-Dance Classes
-Day Care Providers
-Piano Lessons

For-Profit/Private Business Groups

-Sports Camps
-Twirling Classes

Definition of group: For-profit group/organization/individual

EXAMPLES:
-Local Businesses
-Fashion Shows

-Credit Union Meetings
-Annual Meetings
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U.S.D. 410
FACILITY USE FEE SCHEDULE

Area Group 1 Group 2 Group 3 Group 4 Group 5
Al areas except Robert C. No charge No charge No charge* $35 $45
Brown Gymnasium per day* per day *
Robert C Brown No charge No charge No charge* $100 $140
Gymnasium per day * per day *

*If additional custodial staff is needed, group will be assessed an additional $20 per hour per custodian.

Special Equipment Charges

Group 1 Group 2 Group 3 Group 4 Group 5
Piano No Charge No Charge No Charge $5.00 $5.00
Volleyball No Charge No Charge No Charge $5.00 $5.00
Tables No Charge No Charge No Charge $0.50 each $0.50 each
Chairs No Charge No Charge No Charge $0.10 each $0.10 each
Auditorium Audio System No Charge No Charge No Charge $10.00 $10.00
Gymnasium Audio System No Charge No Charge No Charge $10.00 $10.00
Basketballs/\VVolleyballs No Charge No Charge No Charge $2.00 $2.00
Film Projector/VCR No Charge No Charge No Charge $5.00 $5.00
Video Projector No Charge No Charge No Charge $25.00 $25.00

Group 1:
Group 2:
Group 3:
Group 4:
Group 5:

School Sponsored Groups
Not-for-Profit (student-centered) Groups
Not-for-Profit (community-centered) Groups
For-Profit (student centered) Groups
For-Profit/Private Business Groups

Approved by Board of Education: August 14, 2006




